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Section 1:FarmOptions

Section 1: Farm Options

ClickFileon the menu, or presélt-Fand the file menu will drop downDifferent options willappear depending on if a farm is
open in FarmBooks.

Menu Options when farm i®pen.
Edit  Report  Inventory

File

.’
g
L

&

&4

T

open Farm,.,  ChrHo
Mew Farm...  Chel+M

Close Farm Chrl+5

Zhange Registration. ..

Backup...

Restare, ..

Cnline Backup. ..

Irnpork. ..

Export. ..

Prinkter Setup...
Prink Checks. ..
Print Paychecks. .,

Preferences. ..

Exit

Menu optionswhen farm is closed

=
L

b s

File i‘f‘ear-End Ltilities  Help

Qpen Farm,.,,  ChrHO
Mew Farm...  Chkrl+M

Close Farm Chel+5

hange Registration. .,

Backup...

Restore...

Cnline Backup. ..

Imnport. ..

Export. ..

Printer Setup. ..
Print Checks., ..
Print Paychecks., .,

Preferences. ..

Exit
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Section 1: Farm Option®pen Farm

Open Farm

1) dick onFile: Gpen Farmor pressCtHO.

File | Utilities Help
|E'" Qpen Farm. .. Chrl+0
Ly| Mew Farm... Chrl+M
Close Farm Chrl+3

2) When the Open Farm window appears, click a farm name or press the + key on the keypad to display a list of available
fiscal years for a farm, click on the fiscal year under the farm to highlight the choice, theBmdink

&l Open Farm x|

=1/ FarmBlocks Dema Farm

2009 142009 - 124312009

—Find Farm

Matme:

CIpen Cancel

3) FarmBooks will open your farand display a tabs for managing your farm.
i1l FarmBooks - FarmBooks Demo Farm (Demo Farm 2009 01/01/2009 - 12/31/2009)
File Edt Repork Inventory Balances  Setup Planming  Enkerprise Year-End  Ukilisies  Help

Cover |R£=gister I Detail Register | Batch Entr].rl Checks | Paychecks | Deposits | Invoices ‘_

Farm@aB ooks

Accounting Software

NOTE: To open the same farm and fiscal year each time the program starts EflecBeeferences Open Last Farm Used
on Startup
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Section 1: Farm Option®pen FarmDemo Farm

Open mo Farm

FarmBooks shipwith a demo database that can be used to record transactions and become familiar with the application. You
can access the demo farm with the following steps:

1) Click orFile: Open Farm

File | Lkilities Help
||§' Qpen Farm, .. Chrl4+O
[t, Mew Farm. .. Chrl+M
Close Farm Chrl+5

2) Click thet sign next taFarmBooks Demo Fariand then the radio btion next to the 2009 calendar year. Once completed,
clickOpen

| 0Open Farm |

= Lj; FarmBooks Dema Farm
------ R 2009 1112004 - 1213

J2009

—Find Farm

Mame: I

Qpen Cancel |

3) Note that now there are tabs for you to view and manage the demo farm.
| FarmBooks - FarmBooks Demo Farm (Demo Farm 2009 01/01/2009 - 12/31/2009)

File Edit Report Inventory Balances Setup  Planning  Enterprise  Year-End  Utilities Help

Cover |Reg|ster Detail Register | Batch Errtr_vl Checks | Paychecks I Deposits Inunlces

Farm@aBooks

Accounting Software
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Section 1: Farm Options: New Farm

New Farm

FarmBooks can manage multiple one or more farms. Each farm raustzhunique registration number to create a new
database.

Call Sanders Software Consulting at (785)-Bf6%1 to request a registration number before beginning a new farm setup.
Use theNew Farm Wizardo create a new farm.

1) Click orFile: Open Farm

File | Utilities Help

E'"| Qpen Farm. .. Chrl4+0

||:|"J Mew Farm. .., Chrl+M
| Close Farm Chrl+3

2) The New Farm Wizardill load Click Next to begin.

Welcome to the "“New Farm Wizard™.

Thiz wizard will step you through the process of
creating & newy farm to track your income and
EXPENSEs,

i

L

If wou have a farm apen, you wil be given the option
of copying setup codes from the current farm, use
default s=etup codes, or none. Transaction files will be
created empty.

u
Nj

-
-

You will need to contact technical suppart for a
valid registration number .

Press next to stad the neswy farm process or cancel
to exit.

Cancel Mext -=

©Copyright Sanders Software Consulting, Inc. 200121 Page9



Section 1: Farm OptiondNew Farm

3) Enter the Farm NumbeyFarm Nameand yourRegistration Keyand then clickNext.
Note: The Farm Name must be exactly as specified, same case andgpa

Step 1 of 4: Enter Software Registration for Farm.

Mote: Farm Humber and Hame [caze and spacing] must be
entered exactly as zpecified by technical zupport.
Contact technical support for a walid registration.

Farm Murber: |?‘EI5EIIZI‘I ook

Eerm Memer |FarmB-:u:uks Drermo Farm

Registration Kew |"2'34 - 5678 - 9'””'

Cancel Mext -=

4) Enter theTax ID Numbe(if known) and the date foBtart Fiscal YearTheending fiscal year date will appear beside the

start date so you can verify your beginning and ending date. If this farm operates on a fiscal year instead of ayesendar
set the beginning of the fiscal year instead of accepting the default. Kidix&o continue.

Step 2 of & Enter Farm Tax Information.

Farm Information

Farm Number: |70500100KS

Farm Mame: |FarmEIu:u:uks Demo Farm

Tax ID Mumber: ||

Start Fizcal Year: |':I1 2010 1] |1 263152010

Cancel =- Back Mext -=

©Copyright Sanders Software Consulting, Inc. 20IP1 Pagel0



5) Enter Contact Information for Farrand clickiNext.

6)

7

Section 1: Farm OptiondNew Farm

Step 3 of 4: Enter Contact Information for Farm.

Contact Information

Marme: |T|:|m T Thomas

Address 1: PO Box 1321

Address 2 |

City: |Lawrenu:e

State: M= il
7P GE044-

-

Phione:

E-tnail: |

Cancel =- Back Mext -=

Specify which Setup Codes to Copfyou have an existinfarm open while you are creating a new farm, you will have
the option to copy setup codes or use the default codes. If you do not have an existing farm open, this window will not

appear.Click theNextbutton to continue.

Confirm the folder location fothe farm database andick Finishto complete the setup.

Step 4 of 4: Folder Location for Farm Database.

|?|:|5|:u:|1 OOKS

Farm Mumber:

e rmes |FarmEIu:u:uks Demo Farm

Location of Farm Files

CFarmBookzty 05001 00KS - FarmBooks Demao Farmi,

Hote: Setup codes could be copied if a farm was open.

Cancel =- Back

©Copyright Sanders Software Consulting, Inc. 20IP1 Pagell



Section 1: Farm Options: New Farm

8) When the creation of the new farm is successful, you will get a message about the number of files that were successfully
processed. If all files were nsticcessfully created, click the box to View import log now and print the log to determine
which files were not successfully processed.

FarmBiooks Detma Farml

IDocs adi copied successiul
[ Sudt Y=y =

Mew Farm

Information

Process Complete.
fooks 705001 00KS

69 of 69 files successfully processed

rncec] &t O AT AT 5k s
End Log for Farm Mumber: 705001 00KS
Process Complete

After you create a new farm you will need to do the following:
1 Set up at least one bank account for the farm

1 Add frequently used vendors

1 Add employees

©Copyright Sanders Software Consulting, Inc. 20IP1 Pagel?2



Section 1: Farm Options: Setup Bank Accounts

Setup Bank Accounts

1) Open your farnby clickingFile: Open Farm

| File | Utiities  Help

|ﬁ Qpen Farm. .. Chrl+0

D‘J Mew Farm. .. CErlr
Close Farm Chrl+5

2) Click onSetup: Bank Accounts

i1 FarmBooks - FarmBooks Demo Farm (2009 1/1/2009 - 12/31/2009)
File Edit Report Inwentory  Balances | Setup h Planning Enterprise  Utilities  Help

Cover Register | petail Ragister](:heck|{ﬁ Bank Accounts. .. jices |
E] ATI- ATIGD Codes...

Bank Account and Fiscal Year el B2 RS, -

B3 External Codes...

Enterprise Codes, .,

Date #i_ode Description L Expe
Invoice Preferences. ..

Tax Table. ..

@ Personal Information. ..

3) When the Bank Accounts window opens, chald.
Bank Accounts for 2009 01/01/2009 - 12/31/2009

Edlit | Delete | gns

Bank Accounts |

Code Detault Bank Mame Beginning Balance

| 0021 FARM CHECKIMG ACCT. $19 97200
ooz2 FARM SAWINGE ACCT. 12 42500
ooz3 FARMERS BAMK 3 F300.00
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Sectionl: Farm Options: Setup Bank Accounts

4) Enter your bank information and cligtdd.

Add Bank Code for Fiscal Year: 2009 01/01/2009 - 12/31/2009

—B ank:; —hICR Configuration [Optional}
Bank Code: o Avxilary On-Ls:
Bank Mame: First Bank Transit Mo:

Beginning Balance: $10.000.00 on-ls:

—Defaults [Optional}

Mext Sequence Mumber

Check Format: | Top Check and Two Youchers -

Depozit: 125  Check: 175
Irpart D ata M ap: -

Add Cancel

5) Once completed, you can close out of tRank Accountsvindow.

©Copyright Sanders Software Consulting, Inc. 20IP1 Pageld



1) Clik onSetup: External Codes

Setup | Planning  Enterprise

ﬁ Bank Accounts, ..
E] ATI- ATIG/D Codes...
Pavrall Defaulks, .,

| EJ External Codes...

Enterprise Codes, ..

Add Frequently Used Vendors

2) TheVendorswindow will open- click onVendorsand then theAdd button

¢zt External Codes for 2009 1/1/2009 - 12/31/2009

add | Edt | Delete |

Section 1: Farm Options: Add Vendors

Vendors
E--ﬁ External Codes Active | Code | Descrigtion b
BT Family Living 005 |BAMK AND TRUST
Wendors 015 | BROILER PLANT =
'- Employees 037 | BROKERAGE FIRM 1
IE Miscellaneols 022 BULDING COMPANY L
%5 Loan/Receivabes 008 | CLOTHING STORE
020 |COMTRACTOR COMPARNY
03 |COTTOM COOP
035  |COUNTY TREASURER
027  |\DEPT. OF REVEMLE
001 |ELEWATOR
033 |FARM ORG.
030 |FEED ¥ A&ARD
004  |FEED-FERT. STORE 7
©Copyright Sanders Software Consulting, Inc. 20IP1 Pagel5



Section 1: Farm Options: Add Vendors

3) Enter in information for you new Vendor and clis#td

Add - Yendor Code

[v “endor Code is Active
Code

Code: 041 [ 1099 vendar

Yendor Mame: |

Maote: [Text inside brackets will not print on check]  Example; MyFinanceCompany [Truck-Business]

Business Information Contact Information
Tax |0 Mumber: | Mame: |
o | SImE:
Address Line 1: | Phane: 3 -
Addrezs Ling 2: Wobile: -

City: |

E-tmail:
State: bl
7IP- - Alternate Information

Mame: |

Fam [l—)— Phane: I'————
(“endor Reference Mumber) Makile: -
hema Line: | E-mail: |
Memorized Check / Deposit ATIGD List
[ Use List on Ertry ATIG List il | Cloze |

©Copyright Sanders Software Consulting, Inc. 200021 Pagel6



Add Employees

1) Click onSetup: External Codes

Setup h Flanning

Enterptise

ﬁ Bank Accounts, ..
E] ATI- ATIG/D Codes...
Pavrall Defaulks, .,

| EJ External Codes...

Enterprise Codes, ..

zl External Codes

add | Edt | Delete |

2) TheEmployeesvindow will open- click onEmployeesand then theAdd button

Calendar Year: IEDDEI - I

Section 1: Farm Options: Add Elogees

=0 External Codes
- L Family Living
. “endors

.. %2 LoanRecsivables

Employees
Active |Code | Description
ooz JOE. F. CUSTOMER
Qo4 JOHM CLCUSTOMER
oo JOHM FLJOMES
Qoo JOHR T, SMITH
ooz TOM F. THOMPSON

©Copyright Sanders Software Consulting, Inc. 20IP1
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Section 1: Farm Options: Add Employees
3) TheEdit Employees for Calendar Yeamdow will load with theEmployee, Employment, and Payrizardopen. You
can enter the following informatiom Step 1 of 2 in the wizard
a. Employee Information
b. Sick and Vacation Tracking
c. Employment Information (Hire, Release, Termination Dates)
d. Payroll Information (Pay Ped, Pay Type)

e. Federalk State Withholding Info

it Edit Employee for Calendar Year: 2009

v| Employes iz Active

Step 1 of 2: Employee, Employment, and Payroll Info

rEmplopee Infarmatior Ermploprient Information
Hire Date: =
Emplapee Code: | 001 Social Security: |945-66-5487
Releaze Date: w7

JOHM F. JOMES] [Last Payrall Date]

Employes Mame:

Termination Date: e

Addiess Ling1: |BOX 3 [Last Employment D ate]

faeli s Linez: —Payroll Infarmatior
City: WaMEGD State: 5 | Postal Code: |E5947-
Pay Periad: | Monthly ~
Phore Haorne: Al Pay Type; | Salaried -
Phaone kMobile1: b ohile rFederal Withholding Info———
Fam: Filing Status: | Mared 7
Allowances: 2
Email: FICA Exempt

Additional Email:

—State Withhaolding Infe—————————

Sick and Vacation Tracking Yoary Avaiable Hous] Filing Status: | Mamied -
early Available Hours

Allowances: 2

Tracking Method: Mot Tracking - Sick:

Yacation:

4) When completed, click on thidext button where you can enteEarning and Deductions
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Section 1: Farm Options: Add Employees

5) In step 2 of 2 of the wizard, enter the employee salary rate pemaaipd (monthly salary is shown above and is stated
above the word rate in the earning grid). If the employee is hourly, enter their hour rate per hour on the wage line in
the earning grid. In the case aff hourly employee, theideductionsare calculéed at the time the paycheck is written.

Edit Employee for Calendar, Year: 2009

v Employee is Active | Faproll Defaults... |

Step 2 of 2: Earnings and Benefits / Deductions Info

Employes

(Employee Code: 001 Emplopee Mame:  |[JOHH F. JOHES Social Security: | 545-66-548T

E arming -
| Retieve Defaults [tems |

Earnings Marthly Salary
Active  |Payroll kem Fiate | Undo |
*
1

[ W |wiages $3.000.00 | Calculate 2009 T axes |

All Summaries | Apply |

r—Benefitz / Deduction

Deductions Maorithly Amounts —
Active ||S Heslth |F‘avru:ul| ftetm Armount Extra Withholding [2Amount Limit Company Paid

Social Security T ax $186.00
Medicare Tax $43.50
Retirement
Other

4 Health Insurance

R RS

Life Insurance

1 Total Deductions: 4 $429.51 $0.00 $0.II%IE|

Kl |

] ]
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Section 1: Farm Options: Close Farm

Close Farm

Pres<CtlSor chooseFile: Close Farffrom the menu. This will close the current Farm so it is possible to open another farm. A
farm must be closed before regiog data from a backup.

(¢l FarmBooks - FarmBooks Da

File | Edit Report  Inwentory B
_?r’ Cpen Fatr, .. Chrl+0

Ly Mew Farm... Chrl+
| Close Farm Chrl+5
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Section 1: Farm Options: Backup Farm

Backup Farm

1) Close any farms that are opéy clickingrile: Close Farm
(il FarmBooks - FarmBooks De

File | Edit Report  Inwentory B
_?r’ Cpen Fatr, .. Chrl+0

Ly Mew Farm... Chrl+
| Close Farm Chrl+5 |

2) Start the backup by clickirigle:Backup
File i Year-End  Ukilities  Help
E"" Qpen Farm,.,  ChrH0
|_-|"j Mew Farm,..  Ckrl+h

Close Farm Chrl+5

Change Reqgistration. ..

| Backup... |

3) The Backup Farm Database window will ofgslect the farm to baclp by clicking in the box beside the farm name or
backup all farms by clickingl Farm DatabasesClickNextto continue

Backup Farm Database

Specify Farm to Backup

1 farm database(s)

Cancel Mext -=
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Section 1: Farm Options: Backup Farm

4) You can backup your data to a USB removable drive, diskette, zip drive, CD or senfeldér on your hard drive.

a) Click theBrowsebutton to find a drive and folder for the backup.

b) Choose thdevel of compressiorif you wish to reduce the size of the backup file.

c) Choosedackup options Clickorii KS &a YSS LI ! NOK A @iftainGHe cufréntflagsd hiihé dayahsel 2
files being backed up.

5) dickFinishto perform backup.

Backup Farm Database

Specify Backup Folder & Options

Farm: TO50M00KS-FarmBooks Demo Farm

Select a destination drive and optional falder far the backup:
_'FarmBooks Backupsh, Browsze. .

Zelect & baze name for the hackup set.

|?I:ISI:II:I1 00K Z-FarmBoaoks Demo Farm

Cammerit:

|Ela|:kup for FO5001 00K=-FarmBoaks Demo Farm on 01-09-2010

All farm files will be backed up to the destination drive & folder and wvil
be placed in a single file idertified by the baze name. An extension wil
he appended to the backup name indicating the dizk number in the
hackup set.

COmpression Backup Options

(" Mone [w “'erify During Backup
f* Cuick [w Creste Log File
Mz [ Keep Archive Flags

Cancel =- Back Firizh
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Restore Farm

Section 1: Farm Options: Restore Farm

1) Close any farms that are open before starting a restore.

2) Chooserile:Restorefrom the menu to operihe Restore Farm Databasgindow.

File | Year-End  Utlities Help

= oOpenFarm... ChH0

|__|':j Mew Farm...  Chrl+h
Close Farm Chrl+3
Zhange Registration. ..

;f.:; Backup...

|..ﬁ Restore. ..

3) Click theBrowsebutton find the backup set to restore from. This file may be on a USB removable drive, diskette, zip disk or
CD. The backup set may be comprised of sevéealdiepending on the storage capacity of the backup media.

The farm number and farm name identifies the backup set by default and the file.884 extension. To create a log

when restoring the farm, click th@reate Log Fileption.

If you are setty” 3

dzLJ I ySg O2YLlzi SNE OKSO|1 awSaidz2NB

automatically restored.
PresaNext. to continue.

i# Restore Farm Database

Restore from Backup Set

Restore From
(v i

Select backup st to restore from:
|C:'IFarmEIu:n:uks Backupsz

The backup set iz always contained on the first dizk of the backup and has an 4
extension.

Be careful when restoring files from the cortral folder. If a neww farm ot fizcal wE&m haz
heen added since your last back, it is not recammended ta restore the COMTROL folder.

Restore Options Logging Level
[v Create Log File % Mormal
[v Restore to Criginal Location

[~ Restore Control Folder { Diagnostic

Select Restore to Database Location:

|

Ex: C\FarmBooks
Mote: Farm Database Folder will be crested as a sub-folder to the location provided.

Cancel Mext -=

/ 2y NP f

3

©Copyright Sanders Software Consulting, Inc. 200021

Page23

C2f |



Section 1: Farm Options: Restore Farm

4) TheSelect Files to Restomsindow will open. If you are restoring angle farm database, simply click ttap checkbox to
select alffiles to restore. However, if you re restoring from a multiple farm database then click the plus (+) signs in the tree
until you see the farm number and farm name to restore. Click thekchegbeside the farm to be restored and then click
Finish

Restore Farm Database f'>_<|

Select Files to Restore

Comment:

|Elackup for 705001 00K S-FarmBaooks Dema Farm on 12-19-2009

Festare To Falder: (Farm DB sub-folder will be create from Backup)
|C:1FarmElooks1.

Contents of Backug:
SRE[= J(ey
= [® | FarmBooks

+ |Z|lJ 705001 00KS - FarmBooks Demo Farm

Restoring 1 Folder(s}, 24 File{s}
Festare from Backup Dated: Sat Dec 19, 2009 &t 01:15:04 ARk

Cancel =- Back | Finizh |

¢CKSNB Aa Ffaz2z I F2ftRSNIYIYSR a/2y0iNRté AF &2dz DicSADIY =R
used to restore your registration information and availabledisyears.You can restore all farm files or a single farm.

Q-
s

5) ClickOKand then close out of the Restore Farm Database window when completed.

/‘\_ .
L/ -
Current File:

C:'FarmBoaks\7 05001 00KS - FarmBooks Dema Farmt
trans adt

maining
Time: 00:00:00
Bytes:
Disks:
Compression: .o 1 00%

Speed:

Wiewy Log | Close |

Restore has completed.

Cancel =- Back | Finizh |
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Section 1: Farm Options: Import Data

Import Data

FarmBooks has a data import wizard to import a previdis yNR&a RIF GF FNBY 5h{ a/ Ct @ ,2dz ¢
O2y Gl Aya @2dz2NJ AYLRNI RFEGlIZ ALISOATFE gKSGKSNI & 2ltgoumtey & G2 A
registering a new farm contact Sanders Software Consulting, Incafealid registration number.All transaction records will

be stamped with the registration number.

At
Y L.

It is recommended that you reconcile your bank statement before importing your data. If you are importing additional
@S NR& RIGFEX YL { Bothlthe dddaNd\wBaypiogrant déxd. dzLJ 2 F

1) After closing all farms, clidkle:Import.

| Eile | ¥ear-End  Utiities  Help

E'" Qpen Farm,.,  ChrH0

D‘J Mew Farm,..  Ckrl+h
Close Farm Chrl+5
Change Reqgistration. ..

:.',5 Backup...

.’;,s Restore. ..
Online Backup. ..

| = Import.,..

2) The Data Import Wizard will open. ClN&xtto proceed.

Welcome to the "Data Import wizard™.

Thiz wizard will step you through the process of importing
your existing data into this application for use.

Import Data

You will 2elect the source folder that containg your import
data, specify whether you what to import additional yvear's
data or register & nevy farm.

You will need to contact technical zupport for a valid
registration number. Al tranzaction recards will be
stamped with the registration farm numker.

It iz highly recommended that you reconcile your bank
statement before importing wour data. If you are imparting
additional year's data, DO NOT PROCEED WITHOUT

A CURREMT BACKLUP,

’ Cancel Mext -=
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Section 1: Farm Options: Import Data

3) Specify Import Details and Folder Location
You have two opbns when importing data:

Option 1: Import MCFP DOS Version 8.1 or greater
Option 2: Import Field Manager Corrections

Import Data

Step 1 of 5: Specify Import Details and Folder Location.

—Import Type
i+ MCFP DOS Version 8.1 or greater
i Field Manager Corrections

—Import Option

i+ Register Hew Farm

" Import Additional Year's Data

—Source Folder for Import Files

I iBrowse. ..

Cancel |
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Import MCFP DOS Version 8.1 or greater

When you choose to import a MCFP DOS database, yositteer:

a) Register a new farm with the data or
b) Add another year of data to an existing farm

Register New Farm

1) After closing all farms, clidkle:Import.

[ File | Year-End  Utiities  Help

E"' Open Farm...  ChrlHO

L} MewFarm... Ctrln
Close Farm Chel4+5
Change Registration. ..

:,'5 Backup...

-’.;5 Restare. ..
Cnline Backup. ..

| = Import, ..

2) The Data Import Wizard will open. Cli&xtto proceed.

Import Data

M4

Welcome to the "Data Import wizard™.

Thiz wizard will step you through the process of importing

your existing data into this application for use.

You will 2elect the source folder that contains your import
data, specify whether you what to import additional yvear's

data or register a nevy farm.

You will need to contact technical support for & valid
registration number. Al tranzaction recards will be

stamped with the registration farm numker .

It is highly recommended that you reconcile wour bank
statement before importing wour data. If you are imparting
additional year's data, DO NOT PROCEED WITHOUT

A CURREMNT BACKLP.

Cancel

Met -=

©Copyright Sanders Software Consulting, Inc. 20IP1
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Section 1: Farm Options: Importe®a

3) Select theMICFP DOS Version 8.1 or greatadio button underimport Typeand selecRegister New Farnradio
button underimport Options

Import Data

Step 1 of 5: Specify Import Details and Folder Location.

Import Type
{* MCFP DOS Version 8.1 or greater —

" Field Manager Corrections

Import Option

+ Register Hew Farm —

(" Import Additional Year's Data

Source Folder for Import Files

4) ClickBrowseto select the folder with the import data and then clioK
‘i Select Source Folder for Import of DBF Files

Folders:

far FarmBooks
(£ Y05001 00K - FarmBooks Demo Farm
£ Control ....... Qanu:el

0 Dstabase LS
(£ Defautt
(£ Defautt Contral

£ Log ) . |
£ Reparts Wiew Files

|IEI o] ﬂ
Current Folder:
CFarmBooks
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Section 1: Farm Optionsmiport Data

5) After you select the Source Folder, cldéxtto continue.
Import Data

Step 1 of 5: Specify Import Details and Folder Location.

—Amport Type
+ MCFP DOS Version 3.1 or greater

" Field Manager Corrections

—Amport Option

i+ Register Hew Farm

= Import Additional Year's Data

—Source Folder for Import Files

IC:Wuwnluads

Cancel |

6) EnterSoftware Registration for Farmthe Farm NumbeyFarm NameandRegistration Keyrom Sanders Software.
Once completed, clichext.

Import Data

Step 2 of 5: Enter Software Registration for Farm.

Mote: Farm Mumber and Mame [caze and zpacing] muzt be
entered exactly az zpecified by technical support.
Contact technical support for a valid registration.

Farm MHumber: IYIIILIFH FAoRM #

e e IYDur Farm MHame

Reqistration Key: |1234 - 5678 - 9101|

Cancel |
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Section 1: Farm Options: ImpoRata

7) EnterFarm Tax Informatior{the Start Fiscal Year is imported from the existing farm and should be correct). Confirm
these items andlickNext

Step 3 of 5: Enter Farm Tax Information.

—Farm Information

Import Data

Farm Mumber: IBSDD

Farm Mame: IMCFP

Tax ID Mumker: I

Start Fizcal Year: I':I1 0172003 EI |1 213172009

Cancel | =- Back

Step 4 of 5: Enter Contact Infermation for Farm.

—Contact Infermation

Mame: I“r’u:uur Mame

Address 1;|‘r’|:uur Address

Addresz 2:|

City: I‘r’u:uur City

State: IHS j"
TP I12345-

Phiome: S D

E-mail: I‘r’uur emiil|

Cancel |
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Section 1: Farm Options: ImpoRata

9) Confirm the location of the data files and cligkish

Step 5 of 5: Folder Location for Farm Database.

|83tun

Import Data

Farm Mumbet:

II‘-.-1CFF'

Farm Mame:

ocation of Farm Files
IC:'IFarmEh:u:uksI

cancel | =- Back |
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1) After closing all farms, clidkle:Import.

[ Eile | Year-End  Utiities Help

E'" Qpen Farm,.,  ChrH0

D‘J Mew Farm,..  Ckrl+h
Close Farm Chrl+5
Change Reqgistration. ..

ﬁ Backup...

:;5 Restore. ..
Online Backup. ..

| = Import.,..

St

NX2 a

2) The Data Import Wizard will open. Clikxtto proceed.

Import Data

M4

7

S5 0l

Welcome to the "Data Import wizard™.

Thiz wizard will step you through the process of importing
wour existing data into this application for use.

You will select the source folder that contains your import
data, specify whether you what to import additional yvear's

data o regizter & nevy farm.

You will need to contact technical suppaort for a valid
registration number. Al transaction records will be

stamped with the registration farm numker .

It iz highly recommended that you reconcile your bank
statement befare importing vour data. If you are importing
additional year's data, DO NOT PROCEED WATHOUT

& CURREMT BACKLUP.

Cancel

Mext -=
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Section 1: Farm Options: Import Data

3) Select theMCFP DOS Version 8.1 or greatadio button underimport Typeand selecL Y LJ2 NJi
radio button undedmport Options

Step 1 of 5: Specify Import Details and Folder Location.

Import Type
* MCFP DOS Version 8.1 or greater; —

Import Data

"~ Field Manager Corrections

Import Option
" Register Hew Farm
{+ Import Additional Year's Data _

Source Folder for Import Files

|C:'IMCFF' Backups Browsze. ..

Cancel Mext -=

@ FarmBook

(£ 705001 00KS - FarmBooks Demo Farm
£ Contral

£ Databaze

£ Defautt

(£ Defautt Contral

£ Log ) . |
£ Reparts Wienny Files

|IEI ol || ﬂ
Current Folder:
CFarmBooks
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5) After you select the Source Folder, clidgxtto continue.

Step 1 of 5: Specify Import Detaile and Folder Location.

Import Data

—import Type
{« MCFP DOS Version 8.1 or greater

{~ Field Manager Corrections

—Import Option
{+ Register Hew Farm

" Import Additional Year's Data

—Source Folder for Import Files

IC:'I.du:uwnIDads

Cancel |

Section 1: Farm Options: Import Data

6) On the next screengedect a farm from the list, and cligkssign The farm number and farm name will appear in tieéds.
ClickNextto continueor Cancelo exit the import process.

Import Data

7) ClickFinish

Step 2 of 5: Additional Year's Data for Which Farm?

—Select Farm

* Aszign |

Additional Year's Data for Which Farm?

Farm Mumber: I

Fartn Mame: I

Cancel |
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Import Field Manager Corrections

Section 1: Farm Options: Import Data

This feature may be used by your farm manager to make additions, changes, or deletions tatgoom their computer while
you continue to enter transactits on your system.

1) After closing all farms, clidkle:Import.

File | Year-End  Uklities Help

ﬁ open Farm,.,  CkrHo

D‘J Mew Farm...  Chkrl+N
Close Farm Chel4+5
Zhange Registration. ..

:,'5 Backup...

f;ﬁ Restore. ..
Cnline Backup. ..

| = Import,..

2) The Data Import Wizard will open. Cli&xtto proceed.

Import Data

M4

Welcome to the "Data Import wizard™.

Thiz wizard will step you through the process of importing

your existing data into this application for use.

You will 2elect the source folder that contains your import
data, specify whether you what to import additional yvear's

data or register a nevy farm.

You will need to contact technical support for & valid
registration number. Al tranzaction recards will be

stamped with the registration farm numker .

It is highly recommended that you reconcile wour bank
statement before importing wour data. If you are imparting
additional year's data, DO NOT PROCEED WITHOUT

A CURREMNT BACKLP.

Cancel

Met -=
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Section 1: Farm Options: Import Data

3) Choose thdé-ield Managr Correctiongadio button.

Import Data

Specify Import Details and Folder Location.

mport Type
{~ MCFP DOS Version 8.1 or greater

{+ Field Manager Corrections:

ource Import File
I Browse. .

Cancel Mext -=

4) ClickBrowseand locate the data file with extension .mcf. Then diagort.
open 21|
Lok jr: I&}E:-:pnrt j = cF E2-
E (= 705001005, mef

My B
Do

|‘®

Deszktop

4

Ky Documents

W
e

by Computer

File name: I“.mu:f j Irnpart I
- Cancel |
J s

Filez af type: IFieIu:I tanager Corections
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5) After you have selected the file to importjak Next.

Import Data

Specify Import Details and Folder Location.

mport Type
{~ MCFP DOS Version 8.1 or greater

{+ Field Manager Corrections:

ource Import File

IC:WFarmEIDDksﬁ.?DSEIm 00KS - FarmBooks Demo  Browse...

Cancel Mext -=

Section 1: Farm Options: Import Data

6) Select the corrections you want to impahd then clickEinish
Import Data

Import Farm Manager's Corrections

—Farm Info
Fatm Mumber: I-’r':'SI:":I1 OOKS

e IFarrnElu:u:uks Dema Farm

—Records Available for Import

ImpurtIFarm HumherITypEIFiscal Year In.TIGI] II]atE I:I
v T0500100KS Chg 1M/2009 122052008
v f0500100KS Chg 1472009 07010 12.!‘2!];‘2!]!]::_'

o o

Mark Al Clear All

Cancel =- Back | Firizh |
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Section 1: Farm Options: Import Data

7) Once completed, clickone

Import Data

202002009 for amount: -1 23600 ;I
ATIGD: 07010 Erdlot: Ext: MS Amourt: 13600

Recording Chy transaction 255 .. Bank: 0021 CH 244 Date: 4 202002009
for atmount: -13600

1 tranzaction(s) procezzed

All records selected for import

Field Manager corrections import completed successtully for Farm
Murnber: 705001 00KS

Ended at 014 252010 21:04:04

Process Complete

Encded st 014 252010 21:04:04

End Log far Farm Mumber: F0S00100KS

Procesz Complete

[one
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Section 1: Farm Options: Export Data

Expot Data

Use the export data function torpparefarm data for use by the other programs.
1) Open the farm you wisto export data from and clickile: Export

Qpen Farm,.,  ChrH0
Mew Farm..,  Crel+m
Close Farm Chrl+5

Change Reqgiskration, ..

Backup...

Restare. ..

Online Backup. ..

Imnport, ..

Export. ..

2) The Data Export Wizard will load, clid&xtto proceed.

=t| Export Farm Data

Welcome to the "Data Export Wizard".

Cancel
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Section 1: Farm Options: Export Data

3) TheSpecify Export Format and Optiongindow will open where you can select thport Formatand ExportOptions
ClickNextto proceed.

=t Export Farm Data

Specify Export Format and Options

-

Clear Al

p_——————

4) The Process Log will confirm the export. Qllektto continue.

-] Export Farm Data

Process Log

Information

i i“ i Press MEXT to continue or cancel bo abott,

©Copyright Sanders Software Consulting, Inc. 20021 Page40



Section 1: Farm Options: Export Data

5) TheSpecify Export Folder and Export Datendow will open. ClicBrowseto choose a different folder for théle if
desired. The default file name will be the farm number with a .dat extension. Cliék«fertbutton to start the export
process.

=t Export Farm Data

Specify Export Folder and Export Data.

e |
femBesks bemoFam
2008 S12istRos

| Moo

Cancel

6) ClickDonewhen completed.

Congratulation!

1 Export Farm Data
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Section 2: Farm Yedtnd OperationsComplete ALL Yedtnd Tasks

Section 2: Farm ¥e-EndTasks

Complete ALL Yedtnd Tasks

The YeaEnd Tasks wizard simplifies the three st€hsNew Fiscal Year, 2: Update Tax Table, and 3: Payroll Calend&ndgar
into one step by analyzingpur data to determine the steps that are necessary to ptate all of your yeaend tasks. It will

describe the actions needed to complete each step and if you agree that the actions are as expected, then you will press the
finish button to start the process.

For instance, if your fiscal year is a amalerdar year, then it may skip the New Fiscal Year step and only execute steps 2 and 3 if

you do payroll.Then when it is time to create your new fiscal year later in the year, just run theErebTasks wizard again to
complete step L and itwill skipsteps | YR o® L¥ @2dz R2y Qi R2 LI &NRffzX GKSY Al YV
The YeaEnd Tasks wizard may be run multiple times in a given yeae.wizard will test for an internet connection if it is time

to obtain a new tax tablerad if no connection is found, it will remind the user to install the tax table before running the wizard.

Should you find that you did not like the outcome of the New Fiscal Year or the Payroll Caleneland s&ps, you may {ein
GKSY TNRYOSRS { d!'SRIAIEY 2 L-BEhd rReyiiandsdlectiyduSdesirédl bptldns by answering the questions of
each respective wizardThis must be done before any transactions are entered otherwise you carunon e advanced step
wizard.

Advanced StepgRecanmend using Complete ALL Yeand Tasks)
¢tKS 4Gl ROFYyOSR adsSLlae IINB (2 0S dz2aSR AT @&2dz ySSR (2 a
YearEnd Tasks.

w
w
(@
ot

New Fiscal Year

When you are ready to start a new fiscal year for your farhpose this option and the wizard will step you through the process
of creating a new year.

If you do not like the outcome of the new fiscal year process and wish taus it with different options, then you may rerun
this process before any trarations are entered. This will delete all the setup data created for the new fiscal year.

1) Click onYearEnd Advance Steps
Year-End | Utilities Help

& Online Year-End Instructions...

= Complete ALL Year-End Tasks...

Advanced Steps »
and then selectStep 1: New Fiscal Yeiom the Advanced Steps fiyut menu.
@ Step 10 Mew Fiscal Year. .. Chrl+ |
E_T.'g Skep 2! Update Tax Table. .. {Last Tax Year Downloaded: 2012)

ﬂ;. Step 3: Payroll Calendar Year-End. ..
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Section 2 Farm YeaEnd Operations: N& Fiscal Year

2) When the New Fiscal Year Wizard opens, &liekt.

Welcome to the "Hew Fiscal Year Wizard”

Mew Fiscal Year

\

Thiz wizard will step you through the process of creating a new fizcal year for
tracking wour farm income and expenzes for the current open farm,

Contact information may be changed for the new fizcal year. Ending inventories,
external codes, enterprizes, and memarized ATIGD Lists may be copied from the
current fizscal vear to the new fiscal vesr. Also, the beginning loan and sccount

receivable halances may be calculated for the new fizcal yvear.

D MOT PROCEEDWATHOUT A CURRENT DATABASE BACHLUP.

Press next to start the new fiscal year process or cancel to exit.

Cancel

3) Enter Fiscal Year and Farm Tax Informatidet the starting date for the new fiscal year. You can also revise the Tax ID
number.When completed, clicklext.

Enter Fiscal Year and Farm Tax Information

New Fiscal Year

Hew Fiscal Year

Start Date:

End Date: [12031/2010

% Farm Information
Farm Mumber: e

Farm Mame: |FarmEIDDks Demo Farm

Tax D Mumber:

Copy Fizcal Period: ||:'1"1:'1".2|:'DEI @ |12"31".2E":IEI

Cancel Mext -=
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Section 2: Farm YedEnd Operations: New Fiscal Year

4) Enter Contact Information for Farmrevise the contact infaf neededand clickiNext.

Emter Contact Information for Farm

Contact Information

Mew Fiscal Year

Demo Farm

Address 1; PO Box 1321

Address 2:|

City: |Lawrenu:e

State; [ il

7. [BE044-
Bhone: |(785) BB5-5111

E-mail: |

Cancel =- Back =

5) If you wish to use the same external codes, enterprise codevandor memorized ATIGD lidtiring the newfiscalyeatr,
selectcurrent farm, otherwise choosdlone. You may choose to copy ALL codes or ACTIVE only codes to the new fiscal
year. When completed, clicklext

New Fiscal Year

Select Setup Codes to Copy for New Fiscal Year

Which External Codes do you want to copy?
™ Active Codes T ALL

Review Current Year External Codes by Clicking Here

External Codes

Family Living * Currert Farm " Hone
Miscellaneous {* Current Farm " Maone
Vendors ¥ Currert Farm ™ Mone

Loans/ Receivables s Currert Farm { Mone

Enterprises {(* Currert Farm ™ Mone

Memorized ATIGD Lists  {* Current Farm ™ Mone

Cancel =- Back Mgt -=
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Section 2: Farm Yedtnd OperationsNew Fiscal Year

6) Choose to roll ending inventory entries from the currémthe new year you are starting. If you choose not to roll over the
ending inventory then you must set up beginning inventory for the fisealyear. For budgets, you may choose to foll
over current budgets to the new fiscal year, use actual valubsidget values, or not include any budgets in the new fiscal
year. ClickFinishto complete the setup o€ancelo discard information and cancel the setup.
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